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. POLICY STATEMENT

Northern Kentucky University expects all courses to include appropriate procedures for evaluating
student performance. For many courses, these procedures will include a final exam, a final paper or
project, or some other cumulative activity appropriate to the discipline and to the course.

A. Classes offered in a standard class time meeting pattern during the full session for Fall and
Spring semesters are assigned a final exam date and time in the final exam week schedule grid
issued by the Office of the Registrar. Instructors giving final exams or holding other class
meetings during final exam week must use the assigned final exam date and time.

B. Classes held during Fall or Spring sub-sessions, Summer session, or Winter session do not
have a designated final exam date or time.

C. Instructors with classes meeting on a non-standard pattern needing a classroom assigned
during final exam week should contact the Office of the Registrar regarding room availability.

D. A student scheduled for more than two final exams on the same day during final exam week
may request a schedule adjustment. Prior to final exam week, it is the student's responsibility to
work with their instructors to find an alternative testing time during final exam week for one of
the exams. If none of the faculty agrees to a different exam date, the faculty member giving the
third exam of the day is required to arrange a different date for the student to take the exam.

II. ENTITIES AFFECTED
Faculty and Students
[1l. REFERENCES AND RELATED MATERIALS

RELATED POLICIES

Faculty Policies & Procedures Handbook: Obligations to Students (16.2.2.1) — “Meeting the final the
examination schedule” (sic)
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